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REPORT WRITING UPDATE August 11-12, 2025
16 hours
This class will use an experience-based model and user-friendly textbook to teach officers to think, and write more effectively and efficiently. By using proven adult learning techniques, students will learn to remedy basic deficiencies, develop a framework for investigative reports, and provide resources for entry level officers, field training officers, or reviewing supervisors. This course will use the combined approach of critical thinking supported by relevant language skills. Through actual application, the students will learn to think, and write in a complete and comprehensive manner. Their reports will be factual, and will accurately recreate what occurred.
Instructor: Manny Solano 
Designed For: Public Safety Personnel
Time: 8am-5pm each day
Certification: POST Plan IV (Travel & per diem reimbursement). POST CCN: 2540-22700-25-001
Location:  The Academy, 560 Bailey Avenue, San Jose, CA 95141. Room D-102
Fees: $245
Required Material:

· Laptop with Microsoft Word and Adobe (or other software), to read/open PDF's is required for this course. You may bring a Mac Book, preferably with Microsoft Word. If you do not have Microsoft Word, you can try using Pages.
· A sample report from your agency
· Binder paper and writing utensils
· Students will receive a Dropbox link a week before the class begins and will be required to download the materials to their computer before the first day of class. 
Reservations: Please call (408) 229-4299 or email sbrpstc@theacademy.ca.gov the following information: 

· Class Requested: Report Writing Update 8/11-8/12/25
· Agency and Training Manager’s Name:

· Training Manager’s Email Address and Phone Number:
· Attendee Name(s), Email Address(es) and Phone Number(s):
Cancellation / Refund Policy: 
Out of consideration for people who are on a waiting list please cancel your reservation no later than 30 days prior to first day of class. There is a late cancellation fee of $50 if you cancel after July 28, 2025. Substitutions or transfer of registration to another (qualified public safety) member is permitted.

Coordinator: Lindsey Chivers     lchivers@theacademy.ca.gov 
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